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1 O6wwme nonoxeHumsa

1.1 lMpaBuna o6MeHa AenoBbIMM MNOAApKaMWU M 3Hakamu  [1e/10BOr0
roctenpumnmcTea B MyHMUMNa/IbHOM GHOIKETHOM [OLLKO/IbHOM 06pa3oBaTe/lbHOM
yupexaeHun - aetckmd cag Ne 313 (manee - YupexaeHue) (ganee - lNpaBuna)
pa3paboTaHbl B COOTBETCTBAM C MOMOXeHMsAMU  KOHCTUTyumn  Poccuiickoi
®enepaumn. ®efepaibHOro 3aKOHa oT 25.12.2008 Ne 273-®3
O NpoTMBOAENCTBAN KOPPYNUUN» W MPUHATLIMKA B COOTBETCTBUN C HUMWN WHbIMU
_KOHOZATe/IbHbIMW U TOK&IbHBIMU aKTaMW.

1.2. MpaBuna onpefensloT efvHble [0 BCeX pPaboTHMKOB YupexaeHus
TpeboBaHWNA K JapeHWo U NPUHATUIO Le/10BbIX MOAapPKOB.

1.3. YupexaeHne MOALEPXKMBAET KOPropaTvBHYK KynbTypy, B KOTOPOW
[leNoBble  MOAAPKX, KOpPMopaTUBHOE TOCTEMPUMMCTBO W  NpeacTaBUTe/IbCKue
MEPOMNPUATUA paccMaTpMBaOTCA TONIbKO KaK WHCTPYMEHT O/ YCTaHOB/IeHWA
M NOAJepXKaHus [enoBblX OTHOLIEHWA W Kak MNposiB/ieHMe  OOLLENPUHATON
BEXX/IMBOCTU B XO[e AeATE/IbHOCTU YUpexaeHns.

14. YupexpneHne UCXOAUT U3 TOro, 4UTO [ONrOBpPeMeHHble [enoBble
OTHOLLIEHNA OCHOBLIBAKOTCA Ha JOBEPUU N B3aUMHOM YBaXKEHUW. OTHOLLEeHWUA, npu
KOTOPbIX HapyLIaeTcsa 3akoH W MPUHUMMbLI AeN0BON 3TUKW, BPeadT penyTaumu
3UpeXaeHss 1 YeCTHOMY WMeHW ero paboTHMKOB, W HE MOryT o06ecneynTb

CTONYMBOE AONTOBPEMEHHOE Pa3BUTME YupexzeHus. Takoro poga OTHOLLEHWSA
He MOryT ObITb NMPUEMSIEMbI B MPaKTUKE PaboTbl YUpexxaeHus.

15. fleiictere  [paBun  pacrnpocTpaHseTcss Ha  BCeX  pabOTHUKOB
3 YpexaeHWs, BHe 3aBMCUMOCTM OT YPOBHSA 3aHNMAaEMOI [O/MHKHOCTM.

1.6. JaHHble NpaBuna npecnegyeT crnepytowme Lenm:

- obecrieyeHve eAMHOOOPA3HOIO MOHUMAHUA pPoOM U MecTa  [e/oBbIX
NoLApPKOB, [e/0BOr0 rocTenpuMMCTBa, MNPeACTaBUTENbCKMX MepornpusTuii - B
[1e/T0BOI NMPaKTUKe YUpeXaeHus;

- OCYLLIECTB/IEHME  YNPaB/EHYECKOW W XO3SMUCTBEHHOW  [eSATEe/IbHOCTU
3 UpeXXAeHNA UCKIHUNTENBHO Ha OCHOBE Ha4/ieXallux HOpM W Mpasw [eN0BOro
noBeAeHUs, 6asvPyIOWMXCA Ha MNPUHUMNAX KayecTBa MNpPefoCTaB/IEHNS YCyT,
T/INTbI KOHKYPEHUNW, HeLoNYLLEHNA KOH(IMKTA MHTEPecos;

- onpefeneHve eauHbIX AnA BCeX PabOTHMKOB YupexzaeHus TpeboBaHWi
KOAPeHUIO U NPUHATUIO [EN0oBbIX MNOAAPKOB, K OpraHmMsauum K y4yacTuio
B NPEeACTaBUTENLCKUX MEPONPUATUAX;

- MVHUMMW3MPOBaHME PUCKOB, CBA3aHHbLIX C BO3MOXKHbIM 3/10ynOoTpe6/ieHneM
B 00/1aCTV MOAAPKOB, NPeACTaBUTENbCKUX MeponpuaTuii. Hanbonee cepbesHbIMM
N3 TAaKUX  PUCKOB  ABMSAKOTCA  OMAcHOCTbL  MOAKYyNa W B3ATOYHMYECTBO,
Hecrnpase4/IMBOCTb MO OTHOLUEHUIO K KOHTpareHTtam, MpPOTEKUWOHU3M BHYTPK
YupexaeHus.

2. TpeboBaHUsl, NpeabABASeMble K 1e/10BbIM NnogapKam
1 3HaKaM [1eNI0BOro rocTenpummcTea

2.1. PabOTHUKM YupeXaeHust MOryT nosyyaTb AenoBble MOAAPKW, 3HaKK



NIEeBOr0  rOCTENPUUMCTBA TONIbKO Ha OMUUMaNbHBIX  MeponpuaTuax, npu
YCNOBUW, YTO 3TO He MPOTMBOPEYMT TpeboBaHMAM  aHTUKOPPYMLUMOHHOIO
OXOHOZATeNbCTBa M HacToAWwMM Npasunam.

2.2. Tlojapkn 1 ycnyru,  MNpUHMMaemble WM MPefOCTaB/IseEMble
YupexzeHviem, nepefatoTcs U NMPUHUMAKOTCA TOMbKO' OT MMEHU YUpeXxieHus B
[EeN0oM, a He Kak MoJapoK 1nv nepegadva ero ot OTAe/bHOro paboTHUKA.

2.3. [lenosble Nofapku, KOTOpble PAbOTHUKM OT MMEHU YUpexxaeHUs moryT
npejasatb APYrMM NMLaMm WM NPUHUMAaTbL OT APYruX /AL, B CBA3W CO CBOEM
TPYLOBOW [eATeNIbHOCTbIO, a TakXke MpPefCTaBUTE/IbCKME pacxodbl Ha [efioBoe
OCTENPUUMCTBO [0/PKHbI COOTBETCTBOBATL C/IEAYHOLLMM KPUTEPUAM:

-OblTb  MPAMO  CBA3AHHLIMM  C  YCTaBHbIMWM  LUENAMU  [eATe/IbHOCTU
>ypeXxxaeHns, nmbo C NaMATHbIMKA - Jatamu, bunesavu, 06LleHaunoHa bHbIMN

PYAHUKaMU, UHBbIMA COObITUAMU;

- OblTb  pa3ymMHO 000CHOBaHHbIMW, COpPasMeEPHbIMW U He  ABNATLCA
npegMeTaMn POCKOLLIN;

- He MpPeACcTaBATb COO0M CKPbITOE BO3HArpakaeHwe 3a YyCnyry, LencTeue
nnn 6e3feincTeme, NOMyCTUTENLCTBO UM MOKPOBUTENLCTBO, MPeOCTaBeHVe npas
O TIPUHATME OMpefenieHHbIX pelleHnid, 1Mo NOMbITKY OKasaTb B/MSHWE Ha
nosiyyaresnisi C MIHOW He3aKOHHON WU HEITUYHON LIESbHO;

- He co3gaBatb [ANA Monyyatens 006s3aTenibCTBa, CBfA3aHHbIE C  €ro
CNMYXXeOHbIM  MOSIOXKEHWE  WAW  UCMOSNIHEHWEM  CNYXXKEOHbIX  ([4O/MKHOCTHbIX)
06513aHHOCTEN;

- He co34aBaTb  penyTauMoOHHOIO  pucka A1 [efioBoro  Mmmgpka
YupexaeHus, paboTHWKOB W WHbIX /UL, B C/ly4ae PackpbITUa WH(opMaumMn o
COBEPLUEHHbIX MOAapKaxX N MOHECEHHbIX MPeACTaBUTEIbCKUX pacxogax;

- He MPOTUBOPEUUTL NPUHUMMAM W TPeboBaHWAM aHTUKOPPYMLUMOHHOIO
3aKoHOaTe/NbCTBa Poccuiickon depepayun, [MonoXeHuto 06
aAHTMKOPPYMUMOHHOW MOMTUKN B YupexxaeHun, Kogekcy 3TUKA K Cny>XebHOro
NoBeAeHUs PaboTHMKOB YUpeXAeHWs W OOLLENMPUHATbLIM HOpMaM Mopain U
HPaBCTBEHHOCTMU.

2.4. [lenosble Mofapky, B TOM 4WCMe B BWAE OKasaHWs YCNyr, 3HaKOB
0C060ro BHYMaHWS 1 y4acTus B pa3BiiekaTe/lbHbIX Y aHaI0rMYHbIX MePONpPUATUAX
He [O/KHblI CTaBUTb MPUHMMAIOLLYIO CTOPOHY B 3aBUCUMOE  MOJOXEHNE,
MPUBOANTL K BO3HWKHOBEHMIO KaKUX-IMO0 BCTPEYHbIX 0643aTe/IbCTB CO CTOPOHbI
noslyyartens Wim oKasblBaTb BUSHNE HA 0OBLEKTUBHOCTbL €ro AeN0BbIX CY)XXKAEHU U
PELLEHNIA.

2.5. CTOUMOCTb M MEPUOAMYHOCTb  [apeHus W MNOMYyYeHUs  [eNoBbIX
NofapKoB WV y4acTua B NPeACTaBUTENIbCKUX MEPOMNPUATMAX OLHOr0 M TOro e
TPETbEro /fiMua [JO/MKHbI  OMNpefenaTbCs [Aen0oBOW HeoOXOAMMOCTbIO U ObITb
pa3yMHbIMU.

2.6. B KayecTBe NOAapKoB PabOTHWUKM YUpexxaeHus LO/MKHbl CTPEMUTLCA
MCNOMb30BaTb B MaKCMMa/lbHO [OMYCTUMOM KO/MYECTBE C/ly4aeB CYBEHMPBb,
NpeamMeTbl U U3AENNS, UMEoLME CUMBOJIMKY YUpeXaeHus.

2.7. Tlogapkn 1 ycnyrm He [LO/MKHbl CTaBWUTb MOZ COMHEHME UMUK WK
[ENOBYI0 pPenyTaumio YUpexxaeHus uim ero paboTHMKOB. '



3. INpaBa H 06513aHHOCTN PAbOTHUKOB YUpeXxxaeHUs npu obmeHe
[eN0BbIMM MofjapKamn 1 3HaKamu 4enioBoro rocTenpumMMcTBa

3.1. PabOTHMKN, NpeacTaBnsst UHTEPEChI YUpeXxaeHUs Wam AecTBYS OT ero
MMeHW, [OO/MKHbI CObMAaTh rpaHULbl AOMYCTUMOro MoBefeHust Mpu 0bMeHe
[enoBbIMM NMoJapkamMu 1 NposiBfieHUM Aef10BOro roctenpumMmMcTBa.

3.2. PaboTHUKN YupexxeHns Bnpase AapuTb TPETbUM /iMLAM U MosyyaTb OT
HUX [enoBble MOAapPKW, OpraHW30BbIBaTb M Yy4yacTBOBAaTb B MpPeACcTaBUTENbCKUX
MeponpuATUAX, €CNX 3TO 3aKOHHO, 3TUYHO U AeNaeTca UCKNHUYUTENBHO B IEN0BbIX
Liensx, onpeaeneHHbIX HacToAwmMuy [paBunamu.

3.3. Mpn MOObIX COMHEHUAX B MPABOMEPHOCTM WM 3TUYHOCTU CBOUX
[EACTBUA  pabOTHUKM  YupexaeHus 00s3aHbl  MOCTaBUTb B M3BECTHOCTb
PYyKOBOAUTENA YUpPEeXXaeHNs U MPOKOHCY/NbTUPOBATLCA C HUM, Mpexae Yem AapuTb
WKW Nofny4yaTb MOJAPKKW, Yy4yacTBOBaTb B TEX WM WHbIX MPeacTaBUTENbCKUX
MeponpuUATUSX.

3.4. Mpn  nonyyvyeHUn  [enoBOoro nogapka WM 3HAKOB  Ae/10BOro
rocTenpuMMcTBa pPaboTHUKM  YUpexxaeHus 06s3aHbl  MPUHMMATbL  Mepbl 0
HeAonyLLeHN0 BO3SMOXHOCTU BO3HUKHOBEHUSA KOH(IMKTa NHTEPECOB.

3.5. PabOTHUKM  YupeXeHns He BrpaBe WUCMO/b30BaTb  C/Yy)KebHoe
MOMIOXKEHME B IMYHBIX LeNsax, BKAKOYaa MCMoNb30BaHME MMYLLIECTBA YUpeXkaeHus,
B TOM YuC/e:

- ANA  MONYyYeHUs MOLAPKOB, BO3HArpaXAeHWUs M WHbIX BbIrO4 Ans Ccebs
NMYHO W APYruX N, B OOMEH Ha OKasaHue YUpex[eHWeM Kakux-nmbo YCnyr,
OCYLLECTB/IEHMSI NIN60 HEOCYLLECTB/IEHNA OMpefesieHHbIX [AeACTBUW, nepeaaqu
MH(OpMaUMK,  COCTaBMIAIOLLEA  CNY>XEOHYHO,  KOMMEPYECKYD WM UHYHO
OXpaHAeMyt0 3aKOHOM TaWiHy;

- ANA NoNyyYeHUs MoJapKOB, BO3HArPadKAEHUA U MHbIX BbIrog A4N1g JIMYHO Y
ApYyrux nuy, B npoLecce BedeHUs aen YupexaeHus, B TOM 4uc/ie, Kak [0, Tak U
rnocne MpoBedeHWA MEPeroBOopoB 0O  3aK/IHOUYEHUM  TPadKAaHCKO-MPaBOBbIX
[lOrOBOPOB U UHbIX CLENOK.

3.6. PabOTHMKaM  YupeXaeHns He pPeKOMeHAyeTCcsa MNPUHUMAaTb WK
nepegapmeatb Mogapkv nnbo ycnyru B Nt060OM BuAe OT TPETbUX L, B KA4ecTBe
6narofapHoOCTX 3a COBEPLLEHHYO YCNYTY WN [AaHHbIA COBET.

3.7. He ponyckaetca nepefasatb M NPUHMMATL MNOAAPKM OT YupexkaeHus,
ero paboTHWKOB W MpefcTaBUTeNel B BUAE AEHEXHbIX CPEeACTB, KakK Ha/MYHbIX,
TakK 1 6e3Ha/IMYHbIX, HE3aBUCMMO OT Ba/ltOThbI, & TakkKe B (POpMe akuuiA, OnunmoHOB
WA NHbIX NIMKBUAHBIX LEHHbIX GyMmar.

3.8. PabOTHVKM Yupex[eHns [O0/MKHbI OKasblBaTbCs OT  MPeAsIoKEeHUN,
Mo/sly4eHMs MOAApPKOB, OMaTbl MX PacxofoB W T.W., Korfga nofo6Hble AeACTBUS
MOFyT NOBMMATbL WX CO3[4aTb BreyaT/ieHne 0 B/NMAHUM Ha WCXO[ CHENKMW,
pe3ynbTaT NPoBEAEHNA TOProB, Ha NPUHUMAEMbIE YUpexxaeHUeM peLleHns 1 T.4.

3.9. PabOTHNKM YupeXaeHns He MpuemMaloT Koppynuuu. Tlogapkn  He
[O/DKHbI ObITb UCMOMb30BaHbl A1 Aaun/MmonyyeHns B3ATOK WM KOpPYynuuui B
NtOBbLIX ee MPOSB/IEHMSAX.



3.10. Pab0oTHUK YupexieHUs He Brpase Mpeg/iaratb TPETbUM NALAM WX
MPUHMMATL OT TaKOBbIX MOZAPH0!, BbIM/ATHI, KOMMEHcCaUMM M T.N. CTOMMOCTLHO
cBbiwe 3000 (Tpex TbicaA4) py6seit Wi He COBMECTUMbIE C 3aKOHHOMW MPaKTUKOW
[ENOBbIX OTHOLLEHWA. EC/in pabOTHUKY YupeXaeHus npegnaratotcs NogobHble
NoJapkM WM [eHbl, OH 00s3aH HeMe[/leHHO 00 3TOM PYKOBOAMTESHO
YupexaeHus.

3.11. PaboTHMK YupexaeHns KOTOPOMY MpW BbINOIHEHUN [LO/MKHOCTHbIX
0043aHHOCTeN MNpegnaratloTca NoLapKW WM MHOe BO3HarpaxkaeHue Kak B NnpsMoM,
TaK UM B KOCBEHHOM BWAE, KOTOpPble CMOCOOHbI MOBAMATL HA MOAroTaB/MBaEMble
nvnn  NpUHMMaemble WM pPeLleHns WM OKas3aTb  B/AWAHWE Ha  ero
nencTeme 6e30eincTBme, NO/MKEH:

- 0TKa3aTbCA OT HUX N HeMeL/1eHHO YBELOMUTL PYKOBOAUTENA YUpeXaeHWs
0 (paKTe Mpef1oKeHNa nofapka (Bo3HarpaXxaeHus);

-0 BO3MOXHOCTM  WCKMKOYUTL  Aa/ibHeWLIMe  KOHTaKTbl C  JIALOM,
NPesnoXMBLUMM MOAAPOK WM BO3HarpaXKaeHWe, ecnv TOIbKO 3TO He CBS3aHO CO
CNY>KeOHON HEO6XOAMMOCTLHO;

- Cflyyae, €ecnM MOJapoOK WM BO3HArpaXkaeHve He MpefcTaB/seTcs
BO3MOXXHbIM OTK/IOHUTb WX BO3BPaTUTb, Mepefatb ero C COOTBETCTBYHOLLEN
CNY)>XeOHON 3annCcKo AN NPUHATUA COOTBETCTBYHOLUMX Mep PYKOBOAUTENHO
YupexaeHuss 1 Npojo/mKntb paboTy B YCTaHOB/IEHHOM B YUpeXeHWn nopsake
HaZl BOMPOCOM, C KOTOPbIM Obl1 CBA3aH NOAAPOK WM BO3HArpPaXKaeHue.

3.12. B cnyyae BO3HWKHOBEHUSI KOH()/IMKTA WHTEPECOB WM BO3MOXHOCTM
BO3HWKHOBEHWNA KOH(IMKTA WHTEPECOB MpW MOMyYeHUM [eNOBOro nojapka wim
3HaKOB IEN10BOr0 rocTenpummcTea paboTHUK YupexxaeHusi 06s3aH B NMUCbMEHHOIA
(hopme yBefOMUTbL 06 3TOM OAHO W3 [O/MKHOCTHbIX /ML, OTBETCTBEHHbIX 3a
NMPOTUBOAENCTBME  KOPPYMNUMKW, B COOTBETCTBUM C MNPOLEAYPON  PacKpbITUS
KOH()/IMKTa WHTEPecoB, YTBEPXAEHHOW [ONOXKEHMEM O KOHMIMKTE WHTEPECOB,
MNPUHATLIM B YUpeXXaeHuu.

3.13. PaboTHMKaM YupexaeHns 3anpeLaeTcs:

- CAMOCTOATE/IbHO NPUHUMATL NPEeAJIOXKEHUS OT OpraHu3aunii Unnm TPeTbux
NAL, 0 BPYYEeHUM [eNoBbIX MOJAPKOB W 00 OKasaHUWM 3HaKOB [e/10BOro
rocTenpuUUMCTBa,;

- NPUHMMaTbL 6e3 CornacoBaHWs C [AMPEKTOPOM YUpeXxaeHus [efoBble
MOJApKM W 3HaKW [efioBOro roCTENPUMMCTBA B XOAe MPOBEAEHUs [eoBbIX
MeperoBopoB, MpW 3aKIHYEHUN [OrOBOPOB, a TakkKe B WHbIX Cy4yasdx, Korga
NofO6Hble [eNCTBUA MOrYT MOBAVSATL WM CO34aTb Breyat/ieHne 06 WX BMSHWAM
Ha NPVYHUMaeMble PeLLeHNS;

- MpUHMMATbL [eNoBble MOLAPKM W 3HaKW [efi0BOro rocTenpummcTBa B XOAe
NMpoBeAeHMss TOProB W BO BpeMsA MNPSAMbIX TMEepPerosopoB Mpu  3aKNHYeHUU
[10roBOpoB (KOHTPAaKTOB);

- NPOCUTb, TPeboBaTb, BbIHYX/AATb OpraHu3auuy WM TPeTbUX L, OapUTb
MM MO0 WX POACTBEHHMKAM [efioBble MOJAPKW WM OKasbiBaTb B WX MOJb3Y
3HaKM [ie/I0BOro rocTenpunumcTBaa,;

- MPUHUMATL NOAAPKM B BUAE HAIMYHBIX, 6e3HATMYHbBIX AEHEXHbIX CPeACTB,
LIeHHbIX Gymar, aparoueHHbIX MeTas/oB.



314 Y M"KX1W e MNOMeT MpuHATbL  pelleHWe 06  yyacTum B

6naroTBOpPUreTUMX ALLpaLHMNM. Ha co3flaHue H ynpoyeHuve
MK i, e . - . -4aCTUT B [aHHbIX
MEPONpPU-:. - >TIEDKIKITCL Ty LW MEeTLL IT.:"*ypexaeHuns

3.15.B cnydyae OCYXMXXKHLU  CMOHCOPCKMX,  61aroTBOPUTESIbHBIX
nporpaMmMm  YupexzaeHue [JO/MKHO  MpeaBapuTesibHO  YAOCTOBEPUTLCH,  UTO
npefocTaBnsemMa*  YupexaeHvem nomollb He  OydeT  ucnosb3oBaHa B
KOPPYMNUUOHHBIX UCTa U /T MHBbIM HE3aKOHHbLIM My TeM.

316.Mpn KXMTKHETBMH C JmUaMK, 3aHUMaOLLMMM - [O/HKHOCTU
MYHUUMNA/IBHOA  CITYXKObl. cnenyet PYyKOBOACTBOBaTLCA HopMamu,
PEry/IVPYIOLLIMMIN  STUYECKUE HOPMbl WM MpaBWia  C/Y)KeOHOro  MnoBefeHus
MYHULMM&ATbHBIX CyXXaLmx

31" He-iII T.THeHVe HacToAwmxX [1paBMn  MOXET CTaTb  OCHOBaHWEM
019 NMPUMEHEHVA  PabOTHUKY Mep  AMCLMINIMHAPHOIO, agMWUHUCTPATUBHOTO,
YrONOBHOrO U TFpaXkKAaHCKO-NPaBOBOr0  Xapaktepa B COOTBETCTBMM  C
[EVCTBYIOLMM 3/TKCHOAATE/IbCTBOM.

4, O6nacTb NPUMEHEHNS

4.1. Hactoawue [lpaBuna noganexar NPUMEHEHUHO BHe 3aBMCUMOCTW OT
TOro, KakuMm 00pa3oM MepefaroTca AenioBble MOAapKM W 3HaKW  [1e/10BOro
rOCTENPUUMCTBA: HanpaMyr WM vepes NocpesHNKOB.

4.2. Hactoswwe lMpaBuna ABNSKOTCA 0083aTeNbHbIMU A/11 BCEX PabOTHUKOB

Yupex/aeHus B Nepuroj paboTbl B YUpexXaeHuu.



